Advocacy


Library support officer role - Recruitment example (DECS) 

Resource Centre (RC)
Contribute to the provision of a Resource Centre support service. 
Tasks could include:

· using Library computerised systems (eg Amlib, Bookmark, e-Library)

· processing new materials, inserting security strips, barcoding and book covering

· completing rostered desk duty (processing book loans and returns)

· contributing to the maintenance of the Resource Centre collection eg vertical files, displaying new books, repairing books and shelving

· providing a clerical support role through typing, word processing and issuing overdue notices and accounts

· maintaining and operating the photocopier 

· providing research assistance to teachers and students

· providing an audio visual support role by setting up video services,recording programs, maintaining equipment and instructing staff/students

· assisting with stocktaking

· setting up displays

· assisting with the training of library monitors and volunteers

· maintaining computers, installing software and using the Internet.

